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MHOJIUTUKA
00padOTKMN NMEePCOHAJIBLHBIX TaHHBIX
YACTHOI0 JOIIKOJbHOI0 00Pa30BaTeIbHOIO yUpeKAeHU s
«PXK ] nerckuii cax Ne 38»

1. O01ue moJ10xKeHu s

1.1. Hacrosmass monuTuka oOpabOTKM MEPCOHANBHBIX AAHHBIX YacTHOTO JOMIKOIBLHOTO
obpasoBarenbHOro yupexaenus «PXJ[ nerckuii cag Ne 38» (nanee — [MonmuTrka) onpenenser
nenmd o0paOOTKM TEPCOHATBHBIX JAHHBIX, KAaTETOpUHU U TepedyeHb 00padaThbiBaeéMbIX
MEePCOHANBHBIX JIaHHBIX, KaTEropuu CYObEKTOB, TMEpCOHAIbHBIE JaHHBIE KOTOPBIX
00pabaTpIBalOTCsA, CIOCOOBI, CPOKM HX OOpabOOTKM M XpaHEHUs, MOPSIOK YHUUYTOXKEHUS
MEPCOHANBHBIX JJAHHBIX MPH JOCTHKCHUU LeNel nX 00paboTKH MK MPH HACTYIUICHUU WHBIX
3aKOHHBIX OCHOBAHHMI B YacCTHOM JIOIIKOJIBHOM oOpa3oBareiabHOM YyupexaeHun «PXK]]
nerckuit can Ne 38 (masiee — Jlerckuii can).

1.2. JlokanbpHbIe HOPMATHUBHBIC aKThl U MHBIE JTOKYMEHTHI, PETIIaMEHTHPYOIHe 00padoTKy
MepCOHANIbHBIX JaHHBIX B JleTckom cany, pa3pabaThIBalOTCS C YYE€TOM IIOJOKEHUUN
[TonuTukmu.

1.3. letictBue [lomuTHKN pacmipocTpaHseTcsl Ha MEPCOHATbHBIE JaHHBIE, KOTOphIe JleTckuit
cajg oOpabaThIBaeT ¢ UCIOJIb30BaHWEM U 0€3 MCITOIh30BaHMSI CPEJICTB aBTOMATHU3AIUH.

1.4. B IlonuTuke UCTIONB3YIOTCS CIAEAYIOIUE TTOHATHS:

e MepcoHAJbHbIE [aHHBble — I00as WHGOpMAIMs, OTHOCSIIASCS TMPSIMO WU
KOCBEHHO K OIPECICHHOMY HJIM OMpeneisieMoMy (Gu3nveckoMy Juiy (CyObekTy
MEPCOHATBHBIX TAHHBIX);

e MepcoHAJbHbIE JaHHbIE, pa3pelieHHble CY0beKTOM MNePCOHATbHBIX AAHHBIX
AJS PacHpoOCTPAHEHMsl, — [IEPCOHAIbHBIC JIaHHBIC, JOCTYIl HEOTrPaHHUYEHHOIO
Kpyra JUIl K KOTOPHIM IPEAOCTABICH CYOBEKTOM MEPCOHATIBHBIX JAHHBIX MyTEeM
Jlauu COrJiacusi Ha 0OpabOTKy MEepCOHAIBHBIX JaHHBIX, Pa3pelICHHBIX CYOBEKTOM
MEPCOHANBHBIX JAaHHBIX IS PacHpOCTPaHEHUs B TMOPSAKE, MPETyCMOTPEHHOM
denepanbubiM 3aKk0HOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OmepaTop NMEPCOHATBHBIX JaHHBIX (omepatop) — JleTckuii caj — HOpUIUYECKOE
JIMIIO, CAMOCTOSTEIBHO MM COBMECTHO C JAPYTMMH JIUIIAMH OpraHu3yroliee u (M)
ocylecTBisioniee 00pabOTKy MEpPCOHAIbHBIX MJAHHBIX, OMPEICIAoNee EenH
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06pa6OTKI/I NCPCOHANIBHBIX HAHHBIX, COCTAB IMCPCOHAJIBHBIX NAHHBIX, MOMJICKAIIUX
00paboTKe, neiicTBHs (OMepaIiuu), CoBepIacMbIe ¢ MEPCOHATBHBIMH TaHHBIMH;

e 00pabdOTKa MEPCOHAJBHBIX JAHHBIX — JeiicTBUE (Omepalys) Wik COBOKYITHOCTh
neiicTBui (orepaiuiil) ¢ MEpCOHATBHBIMU JaHHBIMH C HUCIIOJNB30BaHUEM U 0e3
UCTIOJIb30BAaHMsI  CPEICTB  aBTOMATW3allMd,  BKIOYas  cOOp,  3aIlucCh,
CHCTeMaTH3alllI0, HAKOIUICHUE, XpaHeHUe, yTouHeHne (OOHOBICHUE, U3MEHEHHE),
U3BJICUCHHUE, WCIOJIb30BaHUE, TMepenavy (pacmpocTpaHEHUe, MPEIOCTaBICHHUE,
JIOCTYII), 00e3TMYrBaHue, OJOKUPOBAHUE, yIAJICHUE, YHUUTOKCHNUE,;

e aBTOMATH3MPOBaHHAs 00padoTKa TNePCOHAJBLHBIX [JaHHBIX — 00paboTka
MEPCOHANBHBIX JAHHBIX C TOMOIIBIO CPEJICTB BEIUMCITUTENLHON TEXHUKH,

e PpacnpocTpaHeHHEe MEePCOHAJBHBIX [AHHBIX — JICHCTBHS, HaIpaBJICHHbIE Ha
PacKpbITHE MEPCOHATBHBIX JaHHBIX HEONpPEAECIEHHOMY KPYT'y JIMII;

e IMpeaoCTABJIEHHE TNEPCOHAJbHBIX [aHHBIX — JICHCTBUS, HaIpaBJICHHBIE Ha
PaCKpBITHE MEPCOHAIBHBIX JAHHBIX OMNPENEIECHHOMY JUIY HJIH ONpeAeIEHHOMY
Kpyry JIHIL,

e 0JIOKHpOBaHHE MEPCOHAJIBHBIX JAHHBIX — BPEMEHHOE MpEKpaIieHrne o0paboTKu
MEPCOHANBHBIX JaHHBIX (32 UCKIIOYEHUEM CiIydaeB, eciii 00paboTka HeoOXoauMma
AJI1 YTOUHCHHSA IEPCOHATIBHBIX )IaHHI)IX);

e YHHYTOKEHHE TEPCOHAIBHBIX JAAHHBIX — JCHCTBHS, B pE3y/IbTare KOTOPBIX
CTAHOBHUTCS HCBO3MOXXHBIM BOCCTAHOBUTBL COACPIKAHUC ICPCOHAIBHBIX NAHHBIX B
UH(OPMAIIMOHHON CHCTEME TIEPCOHABHBIX TAaHHBIX U (MJIM) B pe3yJIbTaTe KOTOPHIX
YHHUYTOXKAIOTCS MaTepHAIbHbIC HOCHTENN MIEPCOHATBHBIX TAHHBIX;

e 00e3IMYHBAHHE NMEPCOHAIBHBIX JAHHBIX — JCHCTBUS, B PE3YJIbTATC KOTOPBIX
CTAHOBUTCS HEBO3MOXKHBIM 0€3 HCIIOIb30BaHUI I[OHOHHHTGJ'H)HOﬁ I/IH(bOpMaIH/II/I
OMPEACTNTh MPHUHAIICKHOCTh TEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHAIBHBIX TAHHBIX;

e uH(poOpMAIMOHHASsI CHCTEMA MEPCOHAJIBbHBIX JAHHBIX — COBOKYITHOCTh
cojiepKaiuxcsi B 0a3ax JaHHBIX MEPCOHAJBHBIX JAHHBIX M 00CCICUMBAIOLIMX HX
00paboTKy HH(GOPMAIIMOHHBIX TEXHOJIOTUI M TEXHUYECKUX CPEJICTB;

e TpaHCIPAaHUYHAS Tepeaaya MepcoHANbHBIX JAaHHBIX — Mepeaada MepCOHATbHBIX
JaHHBIX ~HA TEPPUTOPUI0  HMHOCTPAHHOrO TOCYJapcTBAa  OpraHy  BJAacTH
WHOCTPAHHOTO  TOCYIapCTBA, HWHOCTPAaHHOMY  (U3MYECKOMY  JIMIly WU
MHOCTPAaHHOMY IOPUAUYECKOMY JIUILY.

1.5. Jlerckuii cax kak onepaTop NepCcoOHaIbHBIX JAHHBIX 00s3aH:

1.5.1. CoOmonaTh KOHQHUACHIUMAIFHOCTh IEPCOHATBHBIX JAaHHBIX, a HWMEHHO He
pacrpoCTpaHATh IEPCOHATBHBIE JIAaHHBIE M HE MepeiaBaTh UX TPETbUM JIMLAM O€3 COoryiacus
CyObeKTa IEepPCOHAJIbHBIX JAaHHBIX WJIM €ro 3aKOHHOTO MpEACTaBUTENsS, €CIIM HWHOE He
IIPEYCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.2. OGecneunTh CyOBEKTaM IEPCOHAIBHBIX JAHHBIX, WX 3aKOHHBIM IPEACTABUTEISM
BO3MOXHOCTb O3HAKOMJIEHHS C JIOKyMEHTaMH M MaTepualaMi, COJEpXKalluMH UX
IIEPCOHAJIBHBIE ITaHHBIE, €CJIM NHOE HE IIPETYCMOTPEHO 3aKOHO1AaTEIbCTBOM.

1.5.3. Pa3pscHATh CyOBEKTaM TEPCOHANBHBIX IaHHBIX, WX 3aKOHHBIM MPEICTABUTEISIM
IOpUINYECKUE TTOCIIEACTBUS OTKA3a IPEJOCTaBUTh IEPCOHATIbHBIE TaHHBIE.

1.5.4. bnokupoBaTh WIM yJalNsAThb HENpaBOMEpHO oOpalaThIBaeMble, HETOYHBIE
NIEPCOHANBHBIEC JaHHBIE JTHO00 00eCTIeUYNTh UX OJIOKUPOBAHHE WIIH YIAJIICHHUE.

1.5.5. Ilpekpatuth 00paOOTKY U YHHUTOXKHUTH HJIM 00€3IMUNTh TIEPCOHATBHBIC JaHHBIE JTH0O
obecreunTh MpekpalieHne o0padOTKH U YHUUTOXKEHUE WIN 00e3IMYMBAHUE MEPCOHATBHBIX
JAHHBIX NP JTOCTUKEHUU 1EJIU UX 00pabOTKH.
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1.5.6. Ilpekpatuth 00pabOTKY MEPCOHAIBHBIX MAHHBIX WM OOECIEUYHUTh MpPEKpalieHHue
00pabOTKH TEPCOHATBHBIX JAHHBIX B CIIydae OT3bIBa CYOBEKTOM IEPCOHAIBHBIX TaHHBIX
corjacusi Ha 00paOOTKy €ro HepCOHalIbHBIX MAAHHBIX, €CJIIM HMHOE HE IPelyCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOT0, BHITOONPHOOpETaTeIeM MM MOPYYUTEIEM 10 KOTOPOMY
SBIISIETCS CYOBEKT NePCOHANBHBIX JaHHBIX, HJIM MHBIM COTJIAIIEHUEM MEXay JleTCKuM camom
U CyOBbEKTOM IEpCOHAIbHBIX JaHHBIX.

1.5.7. Ilpunumats Mepbl, HEOOXOAMMBIE M JOCTATOYHBIC UIsI OOECIEUEHUS BBITIOTHEHHS
0053aHHOCTEH, MPEIyCMOTPEHHBIX 3aKOHOM W TPHUHATHIME B COOTBETCTBHH C HHM
HOPMATUBHBIMU IIPaBOBBIMHU AKTaMHU.

1.6. detckwuii can Bopase:

1.6.1. CaMOCTOSITENFHO OIPENENIATh COCTAaB M NEPEUYEeHb Mep, HEOOXOIUMBIX U JJOCTATOUHBIX
11 00ecTieYeHUs! BBITIOIHEHUS 00s3aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM M IIPUHATHIMU B
COOTBETCTBUM C HUM HOPMAaTHBHBIMHM NPABOBBIMHU aKTaMH, €CIM MHOE HE IMPelyCMOTPEHO
3aKOHOJATEIbCTBOM O IEPCOHAIBHBIX TaHHBIX.

1.6.2. Vcnonp30BaTh TEpCOHANBHBIC NaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX 0e3 HX
COrJIacHsl B CIIydasix, IPeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IlpenocTaBnsaTh MEpCOHANBHBIE JaHHBIE CYOBEKTOB MEPCOHATIBHBIX AAHHBIX TPETHUM
JUIaM B CITy4asiX, MPeTyCMOTPEHHBIX 3aKOHOIATEIICTBOM.

1.6.4. Ilopyuntb 00paOOTKYy MEPCOHANBbHBIX JIaHHBIX APYroMy JHUIly C COrJacHs CyObekTa
MEPCOHANBHBIX JAHHBIX, €CIM HWHOE HE TMpPeayCMOTpeHO ¢enepaabHbIM 3aKOHOM, Ha
OCHOBaHWH 3aKJIOYaeMOr0 C ATHM JIMIIOM JoroBopa. JInuio, ocymecTBisitoniee oopaboTKy
[IEPCOHANIBHBIX JIaHHBIX 0 NOpydeHuto Jlerckoro cana, 00A3aHO cOOMIONATh NMPUHLMIIBI U
npaBuiga oOpaOOTKM MEPCOHATBHBIX MJAHHBIX, MPEIyCMOTPEHHbIE 3aKOHOM, COOJIIOAaTh
KOH(DHMIECHIIMATPHOCTh ~ NEPCOHANBHBIX  JIaHHBIX, NPUHUMATh HEOOXOIUMBIE  MEPHI,
HaIrpaBJIeHHbIE HAa 00ECIIeUeHHE BBINOIHEHUS 0043aHHOCTEN, PEyCMOTPEHHBIX 3aKOHOM.
1.7. PaboTHUKY, pOANTETH BOCHUTAaHHUKOB, HHBIE CyOBEKTHI MIEPCOHANBHBIX JaHHBIX (nanee
— CyOBEKTHI MIEPCOHATBHBIX JTAHHBIX) 00s3aHBbI:

1.7.1. B cayyasx, npeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MPEIOCTaBIATh JleTCKoMy camty
JOCTOBEPHBIE MIEPCOHATbHbIEC TaHHBIE.

1.7.2. Ilpu n3MeHEeHNH NEPCOHAIBHBIX JAHHBIX, OOHAPYKEHUH OIMNOOK MM HETOYHOCTEH B
HUX HE3aMEeITUTEIHHO coo0ImaTh 00 3ToMm JleTckomy cany.

1.8. CyObeKThl nepcoOHAIbHBIX TaHHBIX BIIPABE:

1.8.1. Tlomydare mH(pOpMAaIKIO, KACAIOUIYIOCS OOpaOOTKM CBOMX IMEPCOHATBHBIX JIAHHBIX,
KpOME CJIy4aeB, KOrJa Tako! JOCTYI orpaHuyeH (efepaibHbIMU 3aKOHAMHU.

1.8.2. TpeGoBatp ot JleTcKOro caja yTOYHUTh NEPCOHANBHBIE JTaHHBIE, OJOKMPOBATH UX WU
YHUYTOXXUTh, €CIM TEPCOHAIbHBIC [aHHBIC SBISIOTCS HEMOJIHBIMH, YCTapEBIIUMH,
HETOYHBIMH, HE3aKOHHO TOJTYYCHHBIMU WJIM HE SIBIITIOTCS HEOOXOIMMBIMH ISl 3asBJICHHOU
eI 00paboTKH.

1.8.3. /[lomomHUTh TepCOHANbHBIC JaHHbIE OLEHOYHOIO XapakTepa 3asBICHHEM,
BBIPA)XKAIOIINM COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. OGxanoBarh JAeUCTBUS WU Oe3nelicTBue JleTcKoro caja B yIOJHOMOYEHHOM OpTaHe
I10 3aIIUTE MPaB CyObEKTOB MEPCOHATBHBIX TAHHBIX WM B CyJeOHOM MOPSIIKE.

2. [IpaBoBbIe OCHOBaHMsI 00PA0OTKH MEPCOHAIBHBIX JaHHBIX

2.1. TIpaBOBBIMH OCHOBaHHMSIMH OOpaOOTKH TIEPCOHAIBHBIX MJaHHBIX B JleTckom camy
SABJISIIOTCA  YCTaB M HOPMATUBHBIE IIPABOBBIC aKThI, JJI1 HCIOJHEHUS KOTOPBIX U B
COOTBETCTBUH C KOTOPBIMH JleTCKUI caJl OCYIIeCTBIsIeT 00pabOTKy MepCOHANbHBIX JTaHHBIX,
B TOM YHCIIE:
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e TpynoBoil KOIEKC, MHbIE HOPMATHUBHBIE NPABOBBIE AaKThl, COJEPKAIIUE HOPMBI
TPYZIOBOTO TIPaBa;

e BIo/KeTHRIN KONEKC,

e HanoroBelil KOAEKC,

e ['paxxpaHCkHil KOJEKC;

e C(CeMelHBIN KOOEKC,

o OenepanbHblif 3akoH 0T 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoii
®denepanu» U IPUHATHIE B COOTBETCTBUM C HUM HOPMATHUBHBIE ITPABOBBIC AKTHI;

e COIMANIBHOE, T[IEHCMOHHOE W CTPaxoOBOE€ 3aKOHOAATEIhCTBO  Poccuiickoit
denepanuy;

e 3aKOHOJIATEIILCTBO B cepe OE30macHOCTH, B TOM YHCIIE aHTUTEPPOPUCTHUCCKON
3aIUIIEHHOCTH.
2.2. IIpaBOBBIMH OCHOBaHUSIMU 0OpaOOTKU MEPCOHANBHBIX MaHHBIX B JleTckoM camy Takxke
SIBIIIIOTCSL  JIOTOBOPBI ¢ (DU3MUYCCKUMHM JIMIIAMH, 3asiBJieHUs (corjacusi, JIOBEPEHHOCTH)
poauTenel (3aKOHHBIX MPEACTaBHUTENEH) BOCIUTAHHUKOB, COrjacus Ha 00paboTKy
MePCOHAJILHBIX JIaHHBIX.

3. Len 00padoTKH MEPCOHATBHBIX JAHHBIX, MX KATErOPUM U NlepevYeHb, KATeropuu
cy0OBbeKTOB, epPCOHAJIbLHBIE IAHHbIE KOTOPBIX 00pa0aTbIBAIOTCSl, CIIOCO0OBI, CPOKH MX
00paboTKU U XpaHeHMs, NOPSAJIOK YHUUTOKEHUSI MePCOHAIBHBIX JaHHBIX

1. Ilesanb 00paGoTKHU: opranu3anus 00pa3oBaTeIbHOIl 1eSITeIbHOCTH 110
0o0pa3oBaTeJbHBIM JAOMIKOJIbHOI0 00Pa30BaHHUsA, JOIOJIHUTEIbHBIM
o0ueo0pa3oBaTeJbHBIM IIPOrPAMMaM

Kareropun [IepcoHanbHbIC TaHHBIE CrenmanbHbIe TaHHBIE
JTAaHHBIX

[Tepeuenb e (amwmus, UMsi, OTIECTBO; CBezieHHS O COCTOSTHUU
JTAHHBIX e IIOJI, 3710pOBBSA

e TPaXIAHCTBO;

e JIaTa U MECTO POXK/ICHHUS;

e u3o0paxenue (pororpadus, BHILO);

e MACMOPTHBIC JaHHBIC;

e aJIPEC PErUCTPALIUH 110 MECTY
JKUTEIIbCTBA,

e ajpec GaKTUIECKOro MPOKUBAHUS,

e KOHTaKTHBIC JaHHBIC;

e WHJWBUIYaIbHBIA HOMEP
HAJIOT OTIATENbIIHKA;

e CTpPaxoBOW HOMEP MHIUBHIYAILHOIO
muresoro cuera (CHUJIC);

e CBeJeHHS, 00pa3yIoIInecs B
npolLecce peaar3anun
o0pa30BaTeNbHON POrpaMMmBl;

e HUHbBIC IEPCOHATIBHBIC JAHHbIEC,
npeocTaBIsieMble (PU3NICCKIMHU
JINIAMH, HEOOXOIUMBIE IS
3aKJTFOUCHHUS M UCTIOTHCHUS
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AOTr0BOPOB, UCIIOJIHCHHUS HOPM

3aKOHOJIaTeNbCTBA B cpepe
o0pa3zoBaHHs

Kareropuwu OOyuaromiuecs, X pOJUTEIH (3aKOHHBIE TPEICTABUTEIIHN)
CyOBEKTOB
Croco0nI ABTOMaTH3UpOBaHHAsI 00paboTKa 1 0e3 CPpeCTB aBTOMATHU3AIUH, B TOM
00paboTKH qucIe:
e TIOJYYCHHE ITEPCOHATBHBIX JIAHHBIX B YCTHOM M MUCbMEHHOU (hopme
HEMOCPEICTBEHHO OT CYObEKTOB MEPCOHATBHBIX JaHHBIX (X
peCTaBUTEICH);
e BHECCHHS IMEPCOHATBHBIX JIAHHBIX B )KYPHAJIBI, PEECTPHI U
nH(OPMAIMOHHBIC CHCTEMBI M IOKYMEHTHI JleTckoro caja.
Cpoku B Teuenue cpoka peanuszanuu o0pa3oBaTeIbHOMN MPOTrpaMMBbI
00paboTKH
Cpoku B Tedenue cpoka, yCTaHOBJICHHOI'0 HOMEHKJIATYPOM JIeNl B 3aBUCKMOCTH OT
XPaHCHUS THIIa JOKYMEHTA, B KOTOPOM COJIEPKATCs TIEPCOHAIBHBIC JTaHHBIC
[Topsimox B cootBerctBuu ¢ [lopsiakoM yHUUTOXKEHUS U 00€3THUUBAHUS
YHUUYTOXKEHUS | IEPCOHATBHBIX JaHHBIX [I€TCKOro caja B 3aBUCUMOCTH OT THUIIA HOCHUTEIIS

MNEPCOHATIBHBIX JaHHBIX

2. lleab 00paboOTKM: BbINOJIHEHUs] (PYHKIHI M MOJHOMOYHIA padoToaaTe sl B TPY/I0BBIX
OTHOLIEHHUSAX, B TOM YucJ/ie 00sI3aHHOCTell 10 oXpaHe Tpyaa

Kareropun [IepcoHanbHbBIE JaHHBIE Crneunanshusle | buomerpuueckue
JAHHBIX MEepPCOHANIbHBIE | IEPCOHAJIbHBIE
TTAaHHbBIE TTAaHHbBIE

[Tepeuyenn e (amMuIus, UM, OTUYECTBO; CseneHus o N3o6pakenne Ha
TAHHBIX e TION, COCTOSIHUH doto u

e TPAXIAHCTBO, 3/10pOBbsI BHJICO3AITHCH,

e JlaTa U MECTO POXKJCHUS; MOJTYYCHHBIX C

o m3o00pakenue (pororpadus); Kamep

e TIACTIOPTHHIC TaHHBIC; HaAOIIOIEHUS

aJipec perucTparuu 1o
MECTY )KHTEJIbCTBA,

aapec GakTUIeCcKoro
IPOKUBAHHUS,

KOHTaKTHBIE JJAHHBIE,
WH/IMBUyaJIbHBIA HOMED
HAaJIOT OIIJIATEJIBIIMKA;
CTpPaxoBOU HOMED
WHJIMBUTyJIbHOTO JIMIIEBOTO
cueta (CHUJIC);

CBeJZieHUsT 00 00pa3oBaHUH,
KBaTH(DUKALIHH,
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npodeccuoHanbHON
MOATOTOBKE U MOBBIIIECHUU
KBATH(UKAIIHH,

e CceMeHHOe MMOJ0KEHHE,
HaJIM4ue JIeTeH,
POJCTBEHHBIC CBSI3H;

e CBEJICHUS O TPYAOBOM
JIEATEIIbHOCTH, B TOM YHCJIC
HaJIMYXE MOOIIPEHUH,
HarpaxaeHui u (Wim)
JTUCITUTUIMHAPHBIX
B3BICKaHHH,

e JIAaHHBIC O PETUCTPAIUU
Opaxa,

e CBEJICHUS O BOMHCKOM Y4YeTe;

e CBeleHUS 00 MHBAJIUIHOCTH,

e CBeJCHUs 00 yAepKaHUU
aJTUMEHTOB;

e CBEJIEHUS O TOXOJE C
MPEBIIYIIEro MecTa
padoTHL;

e WHBIC TICPCOHATHLHBIC
JTAaHHBIC, TPEOCTABIISICMbIC
paboTHUKaMH B
COOTBETCTBHUH C
TpeOOBAHUSAMHU TPYIOBOTO
3aKOHOJATEILCTBA

Kareropun PaboTHMKH, KaHAUIATHI Ha paboTy (COMCKATEIH)
CyOBEKTOB
Crioco0Osr ABToMaTtu3upoBaHHas 00paboTKa 1 6€3 CPEeICTB aBTOMATH3AIINH, B TOM
00paboTKH YUCIIe:
e TIOJyYEHHE MEPCOHATBHBIX JAHHBIX B YCTHOH M MUCBMEHHOU (hopme
HETIOCPEJCTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JTaHHBIX;
e BHECEHMs MEPCOHATBHBIX IAHHBIX B )KYPHAJIbI, PEECTPHI U
UH(OPMAILIMOHHBIE CUCTEMBI U TOKyMEHTHI JleTckoro cana
Cpoku B teueHune cpoka aecTBUSA TPYIOBOIrO J0roBopa. Jljis KaHaAuaaToB — B
00paboTKH TE€4YEHHE CPOKa, HEOOXOAUMOrO Il PACCMOTPEHUS KaHAUIATYPbl U
3aKJIIOUEHUS TPYAOBOTO JI0rOBOpa
Cpoku B Tedenue cpoka, yCTaHOBIEHHOT'0 HOMEHKJIATYPOM JIeNl B 3aBUCIMOCTH OT
XpaHeHus THUTIA IOKyMEHTa, B KOTOPOM COJIep>KaTcsl MEPCOHANbHBIE TaHHBIE, B TOM
YHCIIE B COCTaBe IUUHBIX fell — 50 mer
[Topsimox B cootBercTBuu ¢ [lopsiakoM yHUUTOXKEHUS U 00€3TUUUBAHUS
YHUYTOXXEHUS | IEPCOHATBHBIX JJAaHHBIX J[eTCKOro caja B 3aBUCHMOCTH OT THUIIA HOCUTEIS
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IICPCOHAJIbHBIX JaHHBIX

3. Heab 00padoTKu: peau3anus rpaxiaHCKo-NPaBOBbIX 10I0BOPOB, CTOPOHOIA,
BBIF0J0NPHOOpeTaTe1eM WM MoJIy4YaTeeM KOTOPbIX siBjiasieTcs Jderckmii can

Kareropun [TepcoHanbHble TaHHBIC
JAHHBIX
Ilepeuens e (amunus, UM, 0TYECTBO;
JAHHBIX e TIACIOPTHBIC IaHHBIE;
e ajpec peructpaiuu u (Win) GakTUIECKOro MPOKHUBAHHUS;
e KOHTAaKTHBIE IaHHBIC,
e MHAMBHIYAJIbHBIM HOMEP HAJIOT OIUIATENbIINKA;
e HOMEp PacyeTHOro CUeTa,
e HOMep 0aHKOBCKOM KapThl,
e MHBIC IEPCOHAIBHBIEC JaHHbIE, IPEAOCTABIIsAEMble (PU3NIECKUMU
JMIIaMHU, HEOOXOAUMBIE ISl 3aKTI0UEHHS U UCTIONHEHUS
JIOTOBOPOB
Kareropun KoHTparenTsl, napTHEpbI, CTOPOHBI JOTOBOpa
CyOBEKTOB
Crioco0b1 ABTOMaTH3UpOBaHHAsE 00paboTKa 1 0e3 CPpeCTB aBTOMATHU3AIUH, B TOM
00paboTKH qHCIe:
e TIOJY4YEHHE MEPCOHAIBHBIX JJAHHBIX B YCTHOM U MUCbMEHHOU hopme
HEMOCPEJCTBEHHO OT CyObEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECEHMs IEPCOHAIBHBIX JJAHHBIX B )KYPHAJIbl, PEECTPBI U
WH(OPMAaIIMOHHBIE CUCTEMBI U TOKyMEHTHI JleTckoro cana
Cpoku B teuenue cpoka, HE0OOXOMMOr0 JUIsl HCIIOJIHEHUS 3aKJIFOUEHHOr 0 IOT0BOpa
00paboTKH
Cpoku B Teuenue cpoka, ycTaHOBIEHHOI'O HOMEHKJIATYpOH /1€ B 3aBUCUMOCTHU OT
XpaHeHus THUIIA TOKYMEHTa, B KOTOPOM COZIEP>KATCS IEPCOHANIBHBIE TaHHBIC
[Topsinok B coorBercTBuu ¢ [lopsiaikoM yHUUTOXEHUS U 00€3TMUUBAHUS
YHUUYTOKEHUS | IEPCOHAIBHBIX AaHHBIX [I€TCKOro caja B 3aBUCMMOCTH OT TUIIA HOCUTEIIS

INCPCOHAJIBbHBIX JaHHBIX

4. Ilean o0pad

OTKH: o0ecreueHue 0€30IaCHOCTH

Kareropun [TepcoHanbHbIe TaHHBIE

JTAHHBIX

[lepeuenn e (ammius, uMs, OTYECTBO;

JTAHHBIX e TIACTOPTHHIC IaHHBIE;
e ajpec peructpanuu u (Win) GakTUIECKOro MPOKHUBAHHUS;
e KOHTAKTHBIC JAaHHBIC

Kareropun Ilocetutenn Jlerckoro cama
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CyOBEKTOB

Croco0nI ABTOMaTH3UpOBaHHAsI 00paboTKa 1 0e3 CPpeCTB aBTOMATHU3AIUH, B TOM
00paboTKH qucIe:

e IIOJly4YeHHE NIEPCOHAIBHBIX JAHHBIX B YCTHOH M MMCBMEHHON (hopme
HEMOCPECTBEHHO OT CyObEKTOB MEPCOHAIBHBIX JaHHBIX;

e BHECEHMs IEPCOHAIBHBIX JJAHHBIX B )KYPHAJIbl, PEECTPHI U
nH(OpMaIMOHHbIE CUCTEMBI M TOKYMEHTHI [leTckoro cana

Cpoku B Teuenue neprosa HaxoXKAEHUS MOCETUTENS HA TeppuTopuu JleTckoro cana
00paboTKH

Cpoxku B teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH JIeNT B 3aBUCUMOCTH OT
XpaHeHus TUTIA TIOKyMEHTa, B KOTOPOM COJIeP>KaTcsl MEPCOHANbHBIE TaHHBIE, B TOM

yucie MuHUMYM 30 THEH B OTHOIICHHMH 3alUCel KaMep BUACOHAOIIOICHUS

HOpHI[OK B cootBeTcTBHH C HOpHI[I(OM YHUYTOXCHUA U 00€e3IMYrBaHNs
YHHUYTOKCHHSA | ICPCOHAJIBHBIX JaHHBIX HGTCKOI‘O caJa B 3aBUCUMOCTH OT THIIa HOCUTCIIA
MNEPCOHATIBHBIX JaHHBIX

4. YcnoBusi 00padoTKH MEePCOHATBHBIX JaAHHBIX

4.1. lerckuii caj OCYIIECTBISIET COOp, 3aITUCh, CUCTEMATH3AIINIO, HAKOIIJICHHE, XpaHEHHE,
yrouHeHue (0OHOBIJICHHE, M3MEHECHNUE), H3BJICUCHHE, HCIIONb30BAHUE, IIepeaady
(pactipocTpaHeHue, mpeaoCcTaBICH e, TOCTYI), 00e3InYnBaHKe, OJIOKMPOBaHKE, YAaICHHE U
VHUYTOXKEHUE TIEPCOHATLHBIX JAHHBIX B COOTBETCTBHH C 3aKOHOJIATEIILCTBOM O
MEePCOHANIbHBIX JaHHBIX U JIOKAJIbHBIMM HOPMAaTUBHBIMU akTamu JleTckoro caja.
4.2. Bce nepcoHanbHbIe AaHHbIE J[eTCKUii caj] MoMy4aeT oT CyObeKTa MepCcOHAIbHBIX
JAHHBIX, a B CIIy4asx, KOrJa CyObeKT MepCOHANBHBIX TaHHBIX HECOBEPIICHHOIECTHUH, — OT
ero pomuTteneil (3aKOHHBIX MPEICTABUTENCH).
4.3. ITony4yerue u 00pabOTKY MEPCOHAILHBIX TAHHBIX, Pa3pEIIEHHBIX CYObEKTOM
MePCOHANTBHBIX JaHHBIX JUISl pacpocTpaHeHus, JleTCKuii caj oCymecTBIsSET ¢ COOM0ICHIEM
3aMpeTOB U YCIOBHUH, MPEAYCMOTPCHHBIX 3aKOHOM.
4.4, [lerckuii cag oOpabaThIBaeT MepCOHAIbHBIC TaHHBIE!

e 0€3 UCIONB30BAaHUS CPEJICTB aBTOMATHU3AIINH;

e  C HCIIOJIb30BAaHUEM CPEJICTB aBTOMATH3AIUU B MMPOrpaMMax U WH()OPMAMOHHBIX
cuctemax: 1C: Ilpeanpusarue 8.3 kondurypamus: byxranrepus npeanpusTus,
3aprmiara u ynpasienue nepconanom; EK ACYTP; Web-cucrema CBUC,;
WNudpopmannonnas cucrema OMckoit obnactu "PernonansHas nHGopMaImoHHast
cHCTeMa JIOCTYIMHOCTH JOIKOIbHOro oopasosanus’ (I'MIC JJJ10).

XpaHeHue NMepCOHAIbHbBIX JaHHBIX:

4.5.1. Jlerckuii caj XpaHUT NIEPCOHANIbHBIC TaHHBIC B TEUYCHHE CPOKA, HEOOXOUMOrO IS
JTOCTHKCHHSI IIEeTICH mX 00pabOTKH, a TOKYMEHTHI, COJICpIKaIIie IePCOHATbHBIC JAaHHBIC, — B
TEUEHHE CPOKA XpaHEHHUS IOKYMEHTOB, MPETyCMOTPEHHOTO HOMEHKIIATYPOH JIeJ, C YIeTOM
APXUBHBIX CPOKOB XPaHECHHSI.
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4.5.2. TlepcoHanbHble TaHHBIE, 3a(pUKCUPOBAHHBIC HA OyMaXKHBIX HOCUTENSAX, XPAHITCS B
3anmupaemMbIxX mkadax JOo0 B 3aMpaeMbIX TTOMEIICHUSAX, TOCTYIT K KOTOPBIM OI'PaHUYCH.
4.5.3. TlepconanpHbIC TaHHBIE, 00pabaThIBaeMbIE C UCIIOJIIb30BAHUEM CPEICTB
ABTOMATHU3AIIMH, XPAHSATCS B TAKOM IMOPSJIKE U HA YCIOBUSAX, YTOOBI UCKIIOUYUTH
HEMPaBOMEPHBIN WJIA CITYYaiHBIN JTOCTYI K HUM, YHUITO)KCHHE, U3MEHEHUE, OJIOKHMpOBaHUE,
KOIMPOBaHUE, MPEOCTaBICHNUE, PACTIPOCTPAHEHHE MTEPCOHANBHBIX TAaHHBIX, a TAK)KE HHbIC
HEMpaBOMEpPHBIE ACUCTBUS B OTHOIIICHUH MTEPCOHATBHBIX TAHHBIX.
4.6. JIuia, OTBETCTBEHHBIE 32 00paOOTKY NMEPCOHANBHBIX JAHHBIX B JleTckoM cany,
MPEKpaIIaroT X 00pabaThIBaTh B CACIYIOMINX CAydasiX:

e JIOCTUTHYTHI IeTTH 00paOOTKH MEePCOHANBHBIX JaHHbIX;

e HCTEK CPOK JEUCTBHUSA corjacusi Ha 00pabOTKy MepCOHAIBHBIX JAHHBIX;

e OTO3BAHO COIIacHE Ha 00paOOTKY MEPCOHATBHBIX JTAHHBIX;

e 00paboTKa MepcoHaIbHBIX JaHHBIX HEMPABOMEPHA.
4.7. Ilepenaua nepCOHAIBHBIX TAHHBIX !
4.7.1. Jlerckwmii can obecrneunBaeT KOHPUIECHIIUATLHOCTh TIEPCOHATBHBIX JIAHHBIX.
4.7.2. llerckuii caj nepeaaeT NepCcoHabHbBIE TaHHBIE TPETHUM JIMIAM B CIEAYIOUINX
ClIy4dasx:

e CYOBEKT IepCOHAITBHBIX JIAHHBIX JaJl COIIacHe Ha IMepeaady CBOMX JIaHHBIX;

e T1epenaTh JaHHbIe HEOOXOAMMO B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOIATENIbCTBA

B pPaMKaX YCTaHOBJICHHOHW MPOIEAYPHI.

4.7.3. Jlerckwuii caji HE OCYIIECTBIISICT TPAHCTPAHUIHYIO ITepe1ady MepPCOHATBHBIX JTAHHBIX.

5. AKTyaJ’II/IE)aIH/Iﬂ, HCIIPpaBJICHHUE, YIAJCHUEC H YHUUYTOKCHUE NEPCOHAJIBHDBIX TaHHBIX,
OTBETHI HA 3aIIPOCHI Cyﬁ'beKTOB MEPCOHAJIBHBIX JTaHHBIX

5.1. B cinyyae mpenocTaBiieHUs CyObEKTOM MEPCOHANBHBIX TAaHHBIX, €0 3aKOHHBIM
npecTaBuTesieM (aKTOB O HETOJHBIX, YCTAPEBIINX, HETOCTOBEPHBIX UM HE3aKOHHO
MOJTyYEHHBIX TIEPCOHATLHBIX JAaHHBIX J[eTCKull cal akTyalu3upyeT, UCIpaBiseT, OJI0KHpyeT,
yAQISAET U YHUUTOXKAET UX U YBEOMIIIET O CBOMX JICUCTBUSAX CYOBEKTa MEPCOHAIbHBIX
JTAHHBIX.

5.2. IIpu poctukeHuu 1eneit 00pabOTKU MEPCOHANBHBIX JAHHBIX, a TAKXKE B CIydae OT3bIBa
CyOBEKTOM IMEePCOHANBHBIX JJAHHBIX COTJIACHS HAa 00pabOTKY MEePCOHANBHBIX JTAHHBIX
MepCOHANIbHBIE IaHHBIE MO/JIEKAT YHUUTOKEHUIO, €CIIM HHOE HE IIPElyCMOTPEHO J1I0TOBOPOM,
CTOPOHOM, MoJryyaTesieM (BBIrOIONPHOOPETATEIEM) TI0 KOTOPOMY SIBJISIETCSI CYOBEKT
MePCOHATLHBIX JaHHBIX.

5.3. YHuuTOXKEHHE TOKYMEHTOB (HOCHTEINEH), COAEpIKAIUX TIEPCOHATbHBIC TaHHbIE,
MIPOU3BOAUTCS B COOTBETCTBHH C [1OpsSIKOM YHUUTOXKEHHS M 00€3THYMBAHUS TIEPCOHATBHBIX
JMaHHBIX JleTcKoro caja B 3aBUCUMOCTH OT THIIa HOCUTEINS IEPCOHAIBHBIX JAHHBIX, B TOM
YHUCJIE MyTEM U3MENIbUEHUS MIpeIepe, CTUPAHUS WK (OPMATHPOBAHUS HIICKTPOHHOTO
HOCHUTEJS.

5.7. I1o 3anpocy cyObeKTa nepCcoHaIbHBIX JAHHBIX MJIM €r0 3aKOHHOI'O MTPEACTABUTEINS
JleTckuii can coobmraetr emy nH(popMmaIio 00 00padoTKe MepCcoHATBHBIX JaHHBIX CYOBEKTa B
CPOKH U B TIOPSAKE, YCTAHOBIEHHOM 3aKOHOM.

[IOKYMEHT MOATMWUCAH 3/TIEKTPOHHOI NMOANUCHIO
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